UBND TINH KON TUM CONG HOA XA HOQI CHU NGHIA VIET NAM

BAN QUAN LY KHU KINH TE Péc lap - Tw do - Hanh phiic
S6:16 /QP-BQLKKT Kon Tum, ngay 70 thang 02 nam 2025
QUYET PINH

Vé viéc ban hanh Danh muc hé so nim 2025

TRUONG BAN QUAN LY KHU KINH TE TINH KON TUM

Can cir Nghi dinh s6 30/2020/NB-CP ngay 05 thing 3 nam 2020 ciia
Chinh phu vé cong tac Van thu;

Can cir Quyét dinh sé 32/2018/0P-UBND ngay 28 thing 11 nam 2018
ciia Uy ban nhan dan tinh ban hanh Quy dinh chirc nang, nhiém vu, quyén han
vd co cdu té chire ciia Ban Quan Iy Khu kinh té tinh Kon Tum(da dwoc sira doi,
bé sung theo Quyét dinh s6 19/2021/0P-UBND ngay 28/6/2021, Quyét dinh
s6 25/2023/0P-UBND ngay 22/5/2023 va Quyét dinh sé 57/2023/0P-
UBND ngay 09 thang 10 nam 2023 ciia Uy ban nhdn dén tinh Kon Tum);

Can cir quyét dinh s6 38/QD-BQLKKT, ngay 01/3/2023 ciia Ban Qudn Iy
Khu kinh te vé viéc ban hanh Bang thoi han bao quan tai liéu hinh thanh trong
hoat dong cua Ban quan ly Khu kinh té tinh Kon Tum;

Xét dé nghi ciia Chanh Van phong Ban quan Iy Khu kinh té tinh.
QUYET PINH:

Diéu 1. Ban hanh kém theo Quyét dinh nay Danh muc ho so nim 2025
cta Ban quan ly khu kinh t¢ tinh.

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky. Trong qué
trinh thue hién, khi c6 sy thay doi vé nhan su, cac Phong, don vi truc thudc kip
thdi bao vé Vian phong dé bao cao Lanh dao Ban quan 1y khu kinh té tinh diéu
chinh danh muc cho phu hop.

Piéu 3. Chanh Vin phong, Trudng cac phong, don vi truc thudc va cac
cong chuc, vién chirc, nhan vién c¢6 tén trong Danh muc chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhgn: TRUONG BAN
- Nhu diéu 3;

- S&'Noi vu (T/d);

- Lanh dao BQLKKT tinh;
- Luwu: VT, VP.




UBND TINH KON TUM
BAN QUAN LY KHU KINH TE

DANH MUC HO SO NAM 2025

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

(Ban hanh kem theo Quyér dinhs6 ~ /OD-BQLKKT ngay  thang  ndm
cua Ban quan ly Khu kinh te tinh Kon Tum)
Thoi . L i
Séva ky higu HS | Tén d& muc va tiéu dé hd so | han bao | POP VV/Ngudi | Ghi
X lap ho so cha
quan
A. VAN PHONG BQLKKT TINH:
|. VAN PE CHUNG
1.Tong hop
Téap van ban chung cua cua | Theo Truon Thi
01/VP-VBC-TH cap trén chi dao chung veé | hiéu luc g :
A . \ < 1 Huong Lan
cong tac Van phong van ban
02/VP-VDBC-TH Hb so phan cong truc 18, tét 05nam | Vi Van bam
03/VP-VDC-TH T4p vin ban trao 401 nhing | og x| v van Dam
van de chung cua co quan
Tép van ban dén gui dé biét
i i (gi6i thiu chir ky, doi tén co < Truong Thi
04/VP-VDC-TH quan, try sé, doi dau, thong 01 ndm Huong Lan
bao chirky .....)
2. B4o c4o so két, tf;ng két, dot xuét
Vi Van bam
‘ , Ngd Thi My
01/VP-VDBC-BC Bao cao veé.....( dot xuat) 10 ndm | Duyén
Nguyén Thi
Phuong Thao
3. Hgi nghi ( tong két, chuyén de)
] ] Ho6 so Hoi nghi can bd cong y Ngd Thi My
01/VP-VBC-HN chire nam 2025 20 nam Duyén
Il. THI PUA KHEN THUONG
1. Vian ban chung vé thi dua, khen thuwéng
Tap van ban cua cép trén chi | Theo I[\)Iﬁoén Thi My
01/VP-TBKT-VDC dao chung vé cong tac thi dua | hiéu lyc Y . 1rA
h < 1 Ngoé Thi Hong
khen thudng van ban
Hanh
Tép van ban cua cap trén chi gﬁoén Thi My
02/VP-TDKT-VDC dao truc tiép vé cong tac thi | 20 nim yen oo
\ Ngoé Thi Hong
dua khen thudng
Hanh
Ké hoach, Béo céo cong tac gﬁoén Thi My
03/VP-TDKT-VDC thi dua khen thuong nam | 20 nim yen oo
Ngoé Thi Hong
2025
Hanh
04/VP-TBKT-VDC bao cdo cong tac thi dua, | 10nam |Ngé Thi My




khen thudng 6 thang, 9 thang Duyén
cua nam 2025 Ngo Thi Hdng
Hanh
Ngd Thi My
05/VP-TPKT-VDC Tap vin ban trao ddi vé cong & nam Duyén ‘
tac thi dua khen thuéng Ngé Thi Hong
Hanh
Ngd Thi My
06/VP-TBKT-VDC Tap van ban thi dua khen 5 nim Duyén ‘
thudng dén dé bict Ngé Thi Hong
Hanh
2. Khen cao (ciia Chii tich nwéc, thii twéng, bd nganh) mdi ca nhén 1ap 1 ho so
Ngo Thi My
Vinh | Duyén
01/VP-TBKT-KC |  .eeeeeenns vidn | Ngo Thi Héng
Hanh
3. Khen niim, dot xuit ( mdi ca nhén, tip thé 1ap 01 ho so)
Hb so d& nghi UBND tinh gﬁoén Thi My
0L/VP-TPKT-KN khen thuong nim ... 20mam | YL
g6 Thi Hong
cho ..... Hanh
Hb so d& nghi UBND tinh gﬁoén Thi My
02/VP-TDKT-KN khen thudéng phong trao | 20 ndm Ngg Thi Héng
........ cho................ Hanh
. . Ngo Thi My
Ho6 so dé nghi Truéng ban Duyén Ngo Thi
03/VP-TDKT-KN | ............ cong nhan cac | 10 nam My Duyén
danh hiéu thi dua cho........ Ngé Thi Hong
Hanh
Ho6 so khen thuéng ctia Khoi . . ~
thi dua Ban quan 1y cac KCN, I[\)Iﬁoén Thi - My
04/VP-TDKT-KN KKT, KCNC céc tinh Tay | 10 ndm yen oo
NQuVen va Duven hai midn Ng6é Thi Hong
guyén va Duyén hai mié Hanh
Trung nam 2025 i
H6 so khen thuong ciia Khoi I[\)Iﬁoén Thi My
05/VP-TBKT-KN thi dua cac co quan quan ly | 10 ndm yen oo
nha nudc nam 2025 Ngb Thi Hong
Hanh
Ho so khen thuong cia Khoi . . -
thi dua Ban quén 1y cac KCN, I[\)Iﬁoén Thi My
06/VP-TPKT-KN KKT, KCNC cac tinh Ty | 10 nim yen oo
A A pas A Ngoé Thi Hong
Nguyén va Duyén hai mién Hanh
Trung ndm 2025 j
4. Xét ting danh hiéu...., ky niém chwong ( mdi c4 nhén 1ap 01 hd so)
‘ Ngd Thi My
HO so xét tang .......... cho 9 Duyén
OVVP-TDKT-XT |\~ 10 ndm Ngo Thi Hong
Hanh

I11. TAI CHINH - KE TOAN




Tap van ban cua cap trén

Theo

01/VP-TCKT quy dinh vé tai chinh, ké | hiéu lyc | Banh Puc Hai
toan van ban

02/VP-TCKT Ho so v kiém ke bdo cdo | VInh | g, ) 5 g
tang giam tai chinh vién

03/VP-TCKT Z}‘;‘E chimg wrkinh phi | ) 2\ | Banh Dirc Hai

04/VP-TCKT Tap chimg tir kinh phi | o~ | Banh Pirc Hai
khong tu chq

05/VP-TCKT SO sach quyét toan kinh phi | 15 nam | Banh Dirc Hai

06/VP-TCKT Ching tr ghi s0 kinh phi | |5 | ganh B Hai
khong tu chu

07/VP-TCKT glhf}?f tr ghi s kinh phi | 5 2 | Banh D Hai

08/VP-TCKT S8 quy tien mat 15nam | Banh Dac Hai

09/VP-TCKT S6 dang ky chung tir ghi s6 | 15 ndm | Banh Buc Hai

10/VP-TCKT Bién ban kiém ké quy 15 ndm | Banh Buc Hai

HO so BHXH, thué thu . . , , .
11/VP-TCKT nhap c4 nhan ciia CBCC 20 nam | Banh Buc Hai
12/\VP-TCKT Tap cong van trao doi v& | s 0 | Banh Dirc Hai

cong tac tai chinh, ke toan
13/VP-TCKT Tap van ban dén dé biét 10 ndim | Banh Buc Hai
IV. VAN THU - LUU TRU
1) Cong tiac tham muu

Tép van ban cua cap trén | Theo Truone Thi
01/VP-VTLT-TM chi dao chung vé cong tac | hiéu luc g 1

< ~ A Huong Lan
van thu, luu triv van ban

Tap vin ban cia cip trén :
02/VP-VTLT-TM chi dao truc tidp v& cong | 20 nam | Lruone Thi

. ~ Huong Lan
tac van thu, luu trir

Hf) so vé viéc bao cho

i i thong ké cong tac van thu, < Truong Thi
03/VP-VILT-TM luu trit theo Thong tu 02 20 nam Huong Lan

nam 2023.

Ké hoach, b4o cdo cong Truon Thi
04/VP-VTLT-TM tac van thu, Iuu trir ctia Ban | 20 nam Huon gLan :

quan 1y KKT nim 2025 &

H6 so tham muu ban hanh o Truong Thi
05/VP-VTLT-TM Danh muc ho so nim 2025 > nam Huong Lan
06/VP-VTLT-TM Tflp van Pan trao do1 vé 5 ndm Truong Thi

cong tac van thu Huong Lan
07/VP-VTLT-TM Tflp van be}n dén dé blGNt Ve | g am Truong Thi

cong tac van thu, luu triv Huong Lan

HO so kiém tra, huéng dan Trgon Thi
08/VP-VTLT-TM nghiép vu van thu, Iuu trit | 20 nam & :

Huong Lan

nam 2025

2) Van ban di




Tap luu Quyét dinh cua

OLVP-VTLT-VBD  |Ban quin 1§ KKT nam | inr | Truong  Thi
vién Huong Lan
2025
Tap luu bao cdo cua cua | . :
02VP-VTLT-VBD  |Ban quin Iy KKT nam | V0 | Truong - Thi
vién Huong Lan
2025
Tap luu Thoéng bio cua | . .
03/VP-VTLT-VBD  |Ban quin 1y KKT nam | 0 | Truong — Thi
vién Huong Lan
2025
i i Tap luu Cong van cua Ban | Vinh Truong Thi
04/VP-VTLT-VBD quéan 1y KKT nim 2025 vién Huong Lan
i E Tap luu To trinh cua Ban | Vinh Truong Thi
05/VP-VTLT-VBD quéan 1y KKT nim 2025 vién Huong Lan
i i Tap luu Ké hoach cta Ban | Vinh Truong Thi
06/\VP-VTLT-VBD quan ly KKT ndm 2025 vién Huong Lan
Tap luu Bién ban cua Ban | Vinh Truong Thi
07/VP-VTLT-VBD quan ly KKT nam 2025 vién Huong Lan
] _ Tap luu gidy moi ctia Ban | Vinh Truong  Thi
08/\VP-VTLT-VBD quan Iy KKT nam 2025 vién Huong Lan
i i Tap luu ban sao cua Ban | Vinh Truong Thi
09/VP-VTLT-VBD quéan 1y KKT nim 2025 vién Huong Lan
Tap luu Gidy ching nhan | . .
10/VP-VTLT-VBD | diu tr cia Ban quan Iy Vller;h fruong Th
KKT nim 2025 v 8
Tap luu Gidy phép xdy | .. .
11VP-VTLT-VBD | dyng cta Ban quin Iy KKT | Vo0 | Treong - Thi
N vién Huong Lan
nam 2025
i i Tap luu sb ding ky vin ban | Vinh Truong Thi
12/VP-VTLT-VBD di nam 2025 vién Huong Lan
i i Tap luu s6 diang ky vin g Truong Thi
13/VP-VTLT-VBD ban dén nam 2025 20 nam Huong Lan
i i Tap luu s6 dang ky bi mat g Truong Thi
14/VP-VTLT-VBD nha nudc di,dén nim 2025 30 nam Huong Lan
i i Tap luu, s6 dang ky vin . Truong Thi
15/VP-VTLT-VBD ban sao y nam 2025 20 nam Huong Lan
16/VP-VTLT-VBP T?p luu giay nghi phép V.1:nh Truong Thi
nam 2025 vién Huong Lan
17VP-VTLT-VBD T?p luu gidy gidi thiéu di Y1:nh Truong Thi
nam 2025 vién Huong Lan
V. CAI CACH HANH CHINH, MOT CUA, ISO, QUY CHE DAN CHU
Ho6 so xay dung h¢ thong,
trinh, quy dinh thuc y .
01/VP-TTHC quy frinh, quy dini thue |, Pa
hién theo tiéu chuan ISO Onam | ViVan Dam
2025
03/\VP-TTHC HO so danh gia no1 b0 V€ | 16 5 | i van Pam

ap dung ISO




Cong van trao doi vé

04/VP-TTHC cong téc (mg dung ISO 05 ndm | Vi Van bam
05/VP-TTHC I;J’af]" ra soat TTHC et ¢l o ham | Vi van Pam
Hf) so vé tiép nhan va tra
06VP-TTHC két qua theo co ché mdt |20 nam | Vi Vian Pam
cua
Bao cao cong tdc CCHC
07/VP-TTHC thang, quy, 6 thang cuta | 10 ndm | Vi Vin Dam
nam 2025
08/VP-TTHC Bao a0 cong tac CCHC | VInh | ;v bam
nam 2025 vién
Bao cao ra soat thua tuc
09/VP-TTHC hanh chinh thang, quy, 6 | 10 nam | Vi Van BDam
thang cua nam 2025
Bao cado ra soat thu tuc | Vinh e s
LO/VP-TTHC hanh chinh nm2025 | vign | Vi VanDPam
Tap van ban chi dao
chung v€é c¢oOng tac . e s
11/VP-TTHC CCHC, thi tuc hanh 10 nam | Vi Van bam
chinh nam 2025
Ho so danh gia xép hang
12/VP-TTHC cong tac cai cach hanh | 10 nam | Vi Van Pam
chinh nam 2025
VI. TO CHUC CAN BQ
1. Van ban chung ’
Tap van ban cua cdp trer} Pén khi | Nguydn  Thi
quy dinh, huéng dan, chi VB hét | Phuong Thao
01/ VP-TCCB-VBC | dao chung vé cong tac T6 | .. rong thao
. A hiéu luc | Ngd6 Thi My
chirc can bo N A
thi hanh | Duyén
Tap van ban cua cép trén Nguyén Thi
quy dinh, huéng dan, chi Phuong Thao
02/ VP-TCCB-VBC dao truc tiép vé cong tac | 20 nim
Té chirc can b Ng6 Thi My
Duyén
Ho6 so ban hanh, sira doi, Nguyen thl
bd sung quy ché l1am vige, Phuong Thao
03/ VP-TCCB-VBC 20 nam
ché d9, hudéng dan vé t6 Neo Thi M
htrc, can bo go y
¢ : Duyén
o Nguyén  Thi
04/ VP-TCCB-VBC Tap cong van trao doi vé 5 ndm Phuong Thao

cong tac to chuc, can bd

Ngo Thi My




Duyén

Nguyén  Thi
o Phuong Thao
05/ VP-TCCB-VBC Tap cong van dén dé bict | 5 nam
Ngo Thi My
Duyén
2. Can bo
a) B6 nhiém méi, bd nhiém lai (mdi c4 nhan hoic mdi dot lap 01 hd so)
Nguyén  Thi
A A LA ria A \ Phuong Thao
01/VP-TCCB-CB-BN | 110 50 vé bO nhiém onglbd | 5 )
""" Ngoé Thi My
Duyén
Nguyén  Thi
A A RA A : Phuong Thao
02/ VP-TCCB-CB-BN | flo 59 V¢ DO mhiem ai |5
g/ba...... Ngo Thi My
Duyén
b) Nang luong
01/VP-TCCB-CB-NL | ang luong thudng xuyen | 5, o0, | v van pam
(moi ca nhan mot ho so)
02/ VP-TCCB-CB-NL | N\ang luong truce han (moi |y x| v van Dam
ca nhan mdt ho so)
¢) Quy hoach cén bg (mdi dot quy hoach 13p 01 hd SO)
Nguyén  Thi
Phuong Thao
01/VP-TCCB-CB-QH | ..........coiiis 10 nam
Ng6é Thi My
Duyén
d) Pao tao, bdi dudng (Mbi c4 nhan, mdi dot 1ap 01 hd s0)
Nguyén  Thi
Phuong Thao
01/VP-TCCB-CB-DT | oo, 10 nam
Ngdo Thi My
Duyén
d) Ky luét can bo, cong chirc cia S& (Mdi truong hop mot ho so)
Nguyén  Thi
‘ Phuong Thao
01/VP-TCCB-CB-KL | Ho so ky luét 6ng/ba ..... 20 nam
Ngoé Thi My
Duyén
e) Nghi huu can bo, cong chirc ciia S¢ (Mdi truong hop mot hd so)
Nguyén  Thi
X , , Phuong Thao
01/ VP-TCCB-CB-NH Elrf’ . nghi - huu cua | g oy
gba.... Ngoé Thi My

Duyén




f) Panh gia can b

. q i Nguyén  Thi
0L/VP-HCTH -TCCB- H§ SO kiém diézm, danh gia, Phuong Thao
DGPL x€p loai tap thé va lanh dao | 20 ndm .

Ban Ngo6 Thi My

Duyén

Nguyén  Thi
02/VP-HCTH -Tecp. | HO so danh gid, phan loai Phuong Thao
DGPL cong chirc, nguodi lao dong | 70 ndm .

CO quan Ngé Thi M§

Duyén
g)HO so tinh gian bién ché nam 2025( mdi ca nhan 1 hs)

Nguyén  Thi
01/VP-TCCB-CB- _ | Phuong Thao
TGBC | 20 nam A . i

Ngo Thi My

Duyén
h)HO so thoi viéc nim 2025 ( mdi c4 nhan 1 hs)

Nguyén  Thi

Phuong Thao
01/VP-TCCB-CB-TV | ........... 20 ndm

Ngo6 Thi My

Duyén

VII. THANH TRA

1. Vin ban chung vé cong tac thanh tra va giai quyét khiéu nai, to cdo, tiép cong

dén
Tap vin ban cia cép trén Nguyén Thanh
chi dao vé cong tac thanh Theo Dao
01/VP-TT-VBC 20 Ve cong M AN | pisw Tuc X .
tra va giai quyét khi€u nai, | .7, Nguyén Thi
L, van ban L
to cao Phuong Thao
Nguyén Thanh
Tap van ban hudng din vé Dao
02/ VP-TT-VBC Al 20 nam
cong tac thanh tra x .
Nguyén  Thi
Phuong Thao
Nguyén Thanh
Tap cong van trao doi vé Dao
03/ VP-TT-VBC &p cons 5 nam
cong tac Thanh tra x .
Nguyén  Thi
Phuong Thao
Nguyén Thanh
APTORY: S nam Dao
04/ VP-TT-VBC Vian ban dén dé bict N
Nguyén  Thi
Phuong Thao

2. Thanh tra cac vu viéc theo yéu ciu ciia UBND tinh va Truwéng ban QLKKT (Mdi
vu viéc cu thé 01 mot ho so)

01/VP-TT-TTVV

|HO so thanh tra vé

| Nguyén Thanh |




(nghiém trong) vién Dao
Nguyén  Thi
Phuong Thao
Nguyén Thanh
Ho so thanh tra vé ........... Dao
02/ VP-TT-TTVV 20 nam

(vu viéc khac)

Nguyén  Thi
Phuong Thao

3. Giai quyét khiéu nai

t0 cao (moi vu viéc mot ho so)

Ho so giai quyét khiéu nai

Nguyén Thanh
Dao

0LVP-TT-KNTC t cio V& .. (nghiém | Y inh
trong) vien Nguyén  Thi
Phuong Thao
Nguyén Thanh
Hb so giai quyét khiéu nai Dao
02/VP-TT-KNTC tb cdo vé ... (vu viéc | 20 nam

khac)

Nguyén  Thi
Phuong Thao

4. Cac bao cdo vé cong tac thanh tra, giai quyét khiéu nai,

tham nhing

td cdo, phong chong

Chuong trinh, ké hoach,
b&o cdo cdng tac thanh tra,

Nguyén Thanh
Dao

01/VP-TT-BC kiém tra va giai quyét | 20 nam
khiéu nai, t6 cdo nim 2025 Nguyén  Thi
Phuong Thao
Ké hoach, bdo cdo cong x
tac thanh tra,’kiém tra va I[\)nglyen Thanh
02/ VP-TT-BC gidi quyet khieu nai, 6 ¢do | 1o 0 )
quy, 6 thang, thing cua Nguydn  Thi
nam 2025 Ph Thio
uong Thao
Nguyén Thanh
Bao cédo cbng tac phong Dao
03/ VP-TT-BC chéng tham nhiing niam | 20 nim
2025 Nguyén  Thi
Phuong Thao
Nguyén Thanh
Bao céo cbng tac phong Dao
04/ VP-TT-BC chéng tham nhiing quy, 6 | 10 ndm N
thang ctia nam 2025 Nguyén  Thi
Phuong Thao
Nguyén Thanh
Cac bio cdo chuyén d& |10 nim Dao
05/ VP-TT-BC

nam 2025

Nguyén  Thi
Phuong Thao

5. Cong tac tiép cong din




Ho so tiép cong dan dinh

Nguyén Thanh
Dao

01/VP-TT-TD KV nim 5 ndm N
Y nam ... Nguyén  Thi
Phuong Thao
Nguyén Thanh
Hb so tiép cong dan dinh - Dao
02/ VP-TT-TD IV ni 46t xUAL nim 5 nam N
y nam .... dot xuat nam .... Nguydn  Thi
Phuong Thao
Nguyén Thanh
Dao
03/ VP-TT-TD | e,
Nguyén  Thi
Phuong Thao
6. Phap ché
Nguyén Thanh
Tap van ban vé cong tac | Theo Dao
01/VP-TT-PC phap ché gtri chung dén co | hidu luc
quan. vanban | Nguyén  Thi
Phuong Thao
Nguyén Thanh
Ké hoach, bao céo cong tac Dao
02/ VP-TT-PC phap ché dai han, hang |20 nim
nam Nguyén  Thi
Phuong Thao
Nguyén Thanh
Bé4o cdo cong tac phap ché Dao
03/ VP-TT-PC quy, 6 thang, 9 thang nam | 10 nam
2025 Nguyén  Thi
Phuong Thao
Nguyén Thanh
Hb so ra soat cac van ban Dao
04/ VP-TT-PC quy pham phap luat nam | 10 nam
2025 Nguyén  Thi
Phuong Thao
VII.CONG NGHE THONG TIN ‘
0L/VP-CNTT gﬁg gﬁﬁgbe&?} dao chung vé | 16 x| i van Dam
Ké hoach,B4o céo tinh hinh
02/VP-CNTT ung dung CNTT nam 2025 20 nam | Vi Van Bam
Bao cao tinh hinh tng dung
03/VP-CNTT CNTT 6 thing, 9 thang  clia | 15 2y | i viin Dam

nam 2025

B.CAC PHONG CHUYEN MON, PON VI TRUC THUQC

I. PHONG KE HOACH TONG HQP

1. Vin ban chung




0L/KHTH-VBC ;jff?tp van ban dén dé biét, theo 01 nim Tl:u:orng Thanh
Ol Tan
Ho so cong tac phong chong x \
02/KHTH-VBC tham nhiing, thyc hanh tiét | 20 nam | WS Hoane
kiém chong lang phi chrao
03/KHTH-VBC tTai' lidu Chuong trinh cong | 5, 2 | 113 Quée Vi
04/KHTH-VBC ;jff‘lp vin ban di dé biét, theo 01 ndm Tliuong Thanh
Ol Tan
05/KHTH-VBC Tai ligu gidy moi Snam | " Thanh
06/KHTH-VBC Tai liéu tham gia ¥ kién 10nam | 120" Thanh
2. Nhiém vu, chuyén mon
a) Quan ly ngan sach
Quyét dinh, Thong bao Neuvan
01/KHTH-NVCM- | giao du toan trong nam | Vinh Hgar}ll Bich
QLNS 2025 cia UBND tinh, S¢ | vién Pio g
Tai chinh
Quy¢ét dinh giao du toan Nouvén
02/KHTH-NVCM- | ngan sach nha nuéc nam | Vinh suyen
. |k Hoang Bich
QLNS 2025 cua Ban quan ly | vién Pio
Khu kinh té.
OIIKHTHNVEM- | (8 NN |10 nam | T8
QLNS Ty Thanh Tan
2024
04/KHTH-NvCM- | Quyet dinh cong khaif | Neuyén
nam 2025 (du toan, quyét | 10 nam | Hoang Bich
QLNS ; \
toan...) Dao
05/KHTH-NVCM- | Vin ban huéng dan, thuc | . | heuwyen
A . A/ 10 nam | Hoang Bich
QLNS hién dy toan ngan sach Pio
Vin ban dén (bao cao, Neuvén
06/KHTH-NVCM- | phan khai du toén...) cia ) suyen
. . .7~ |10 nam | Hoang Bich
QLNS cac don vi du toan nam Pio
2025
b) Quan ly tai san
01/KHTH-NVCM- Ho so quan 1y, st dung tai 20 nam | LTUONg
QLTS san nam 2025 Thanh Tan
C)Sw nghiép cong ich
01/KHTH-NVCM- Ho6 so su nghiép cong ich < A A e
SNCI ndm 2025 20nam | H6 Qudc Vi
d) Bao cdo so két, tong két
Bao cédo tinh hinh phat
gléKHTH'NVCM' trién KCN, KKT, KTXH- | 05 naim | Hd Qudc Vi
QPAN thang
02/KHTH-NVCM- | Béo cao tinh hinh phéat | 10 nam | HO Quoc Vil




BC

trien KCN,  KKT,
KTXH-QPAN 6 thang, 9
thang ctia nam 2025

Bao cédo tinh hinh phat

%%KHTH'NVCM' trien KCN,  KKT, Xlg;h Hb Quéc Vi
KTXH-QPAN nam 2025
04/KHTH-NVCM- | Bao cao dinh ky hang < X A e
BC thang cua nam 2025 05 nam | HO Quoc Vi
05/KHTH-NVCM- | Bao céo dinh ky quy, 6 < X A e
BC thang cuia nam 2025 10 nam | Ho Quoc Vi
06/KHTH-NVCM- Bao cdo dinh ky nam < A oA e
BC 2025 20 nam | H6 Quoc Vi
07/KHTH-NVCM- |Bdo céo dot xudt nim - A A e
BC 2025 05 nam | HO Quoc Vi
e)Pau tu cong
01/KHTH-NVCM- | H6 so dau tu cong nim g} N
PTC 2025 20 nam | HO6 Quoc Vu
f) Tu chi tai chinh
01/KHTH-NVCM- | HO so vé tu chu tai chinh 20 nim Truong
TCTC nam 2025 Thanh Tan
III. PHONG QUAN LY PAU TU:
1. Van ban chung ] ]
i 5l e [ 8 1
01/QLDT-VBC a0 cung He | Ve Neuyén  Ha
Quan ly dau tu hiéu luc | 5 /.
MR Bao Han
thi hanh
Tap van ban ci}a cﬁp trén Ta Th} An
02/QLDT-VBC chi dao tryc tiép v€ linh | 20 ndm | Nguyen Ha
vuc Quan ly dau tu Bao Han
i Tap van ban di ctia Phong . :
03/QLDbT-VBC QLDT nam 2025 20nam | Ta Thi An
] Tap tai liéu gidy moi, hoi i} .
04/QLDT-VBC nghi nam 2025 5 nam Ta Thi An
Danh muc thu tuc hanh
05/QLDbT-VBC chinh, cai cach hanh chinh | 10 nam | Ta Thi An
nam 2025
B4o céo trién k}lai thuc
06/QLDT-VBC hién céac nghi quyét, chi thi | 10 ndam | Ta Thi An
nam 2025
Bao cao thang, quy, 6 I\\]Iilyen Quoc
07/QLDT-VBC thang dau tu nudc ngoai | 10 ndm X )
< Nguyén Ha
nam 2025 o
Bao Han
. Nguyén Quoc
Bao cdo nam dau tu nudc - Vian
08/QLDT-VBC 10 nam

ngoai nam 2025

Nguyén Ha
Bao Han




09/QLDT-VBC

Ké hoach, bao cdo cong tac
dot xuat nam 2025

10 nam

Ta Thi An

2. Nhiém vu, chuyén mén

a) Ho so cac doanh nghiép dau tw vao Khu kinh té cira khau Bo Y niim 2025 (méi Doanh

nghiép lap 1 Hb S0)

01/QLDT-NVCM-DT

.......... cua cong ty

Vinh
vién

Nguyén Qudc Vin
Nguyén Ha Bao
Han
Ta Thi An

b)H6 so cac doanh nghiép dau tw vao Khu cong nghiép Hoa Binh nim 2025 (méi Doanh

nghiép lap 1 Hb S0)

01/QLDT-NVCM-DT

HO so
........ nam 2025

Vinh
vién

Nguyén Qudc Vin
Nguyén Ha Bao
Han
Ta Thi An

¢) Ho so cac doanh nghiép dau tw vao Khu cong nghiép Pik Té nim 2024 (mdi Doanh

nghiép lap 1 Ho so)

01/QLDT-NVCM-DT

HO so
........ nam 2025

Vinh
vién

Nguyén Qudc Vin
Nguyén Ha Bao
Han
Ta Thi An

d) Ho so cac doanh nghiép dau tw vao Khu cong nghi

nghiép lap 1 Ho so)

ép Sao Mai nim 2025 (mdi Doanh

) Nguyén Qudc Vin
i ) HO6 so .......... cia cong ty | Vinh Nguyén Ha Bao
OVQLDT-NVEM-DT | " nim 2025 vién | Han
Ta Thi An
e) Xiic tién dau tw ) ) ) _ i
Ho6 so vé kéu goi, xuc tién Nguyén Quoc Van
01/QLDT-NVCM-XT dau tu vao Khu kinh t€ nam | 10 nam | Nguyén Ha Béo
2025 Han
< L Nguyén Qudc Vin
02/QLDT-NVCM-XT | K¢ hoach, bdo cdo thong tin | 1 2 | \ouyan Ha Bao
doi ngoai nam 2025 Han
Nguyén Quoc Vin
L LA L Nguyén Thi
Cac ké hoach, bao cao CPI, - X :
03/QLDT-NVCM-XT PAPL, PCL BI nam 2025 10 nam Hong:Khoa} v
Nguyén Ha Bao
Han
i i g . Nguyén Quoc Vin
Bao cao giam sat thang, quy, - X 1rx oz
04/QLDT-NVCM-XT 6 théng nam 2025 10 nam Iljgﬁyen Ha Bao
Nguyén Quoc Vin
05/QLDT-NVCM-XT Béo cdo giam sat nam 2025 10ndm | Nguyén Ha Bao
Han
f) Quéin ly doanh nghiép, thwong mai, lao dong
Tap van ban vé lao dong, f]);? ]i};
01/QLDT-NVCM-DN | tién lwong gui chung dén hét hicu | Ta Thi An
cac co quan (ho so nguyén we il

tic) nim 2025

hanh




Bao cdo cong tac lao dong,

02/QLDT-NVCM-DN | tién lvong Quy, thang, 6 |20nam | Ta Thi An
thang ndm 2025
03/QLDT-NVCM-DN | Béo cdo cong tac lao dong, | 20 ngm | Ta Thi An
tién lvong nam 2025
Hb so dang ky Noi quy lao
dong, ”Thoé udc lao dong
04/QLDT-NVCM-DN tap thé, thang bang luong | 20 nam | Ta Thi An
ctia CAc DN trong
KKT,KCN,CCN nam 2025
HO so an toan, vé sinh Qlao
05/0LDT-NVCM-DN dong, an toan thuc pham, . )
Q cua cac DN trong KKT, 20nam | Ta Thi An
KCN nam 2025
H6 so Chdéng budn lau,
gian lan thuong mai va Ta Thi An
06/QLDT-NVCM-DN | hang gia tinh Kon Tum |, . . .
Q (Ban chi dao 389 tinh) Béo | 20 "™ | Nguyén  Thi
cao thang, quy, 6 thang Hong Khoa
nam 2025
H6 so Chdéng budn lau, '
gian lan thuong mai va Ta Thi An
07/QLDT-NVCM-DN | hang gia tinh Kon Tum |20 nim Nguyén  Thi
(Ban chi dao 389 tinh) ndm Hoéng Khoa
2025
Quan ly Du lich trong x .
08/QLPT-NVCM-DN | KKT, KCN, CCN nim |20nim | hewyen — Ha
2025’ ’ Bao Han
Cip C/O qua hé thong Nguyén  Thi
09/QLDT-NVCM-DN - 5 guy -
Q eCoSys nam 2025 20 nam Hong Khoa
B4do cédo cua céc doanh Ta Thi An
Hong Khoa
. Ta Thi An
i i Quan ly doanh nghiép 5 o
H/QLBT-NVEM-DN 1 0ng KKT,KCN 20nam | Nguyén  Thj
Hong Khoa
H6 so uy quyén linh vuc | viph Ta Thi An
- - L in N .
12/QLDT-NVCM-DN lao déng, thuong mai vidn Nguyén  Thi
Hong Khoa
Quan ly thuong mai bién Nguyén Qudc
13/QLDT-NVCM-DN | gi6i, hoi nhap kinh t€ quoc | 20 ngm | Van

te

Nguyén  Thi




Hong Khoa

Ho trg doanh nghiép trong Vinh Ta Thi An
- - : s in N _
14/QLDT-NVCM-DN KKT,KCN vien Nguyen Thi
Hong Khoa
2 . . Ta Thi An
Trién khai cac van ban dén o
ISQLDT-NVEM-DN | 1y oo nghiép >nam | Nguyén  Thj
Hong Khoa
HO so trién khai cac van
ban linh vyc tién luong lao 5 _
16/QLDT-NVCM-DN dong, viéc lam cua céac So, S nam Ta Thi An
Ban, nganh
Ho6 so trién khai cac vian _
I7/QLDT-NVEM-DN 1. iia BCD 389 tinh Snam | Ta Thi An

g)Thanh tra, kiém tra dinh ky, dot xuat ( mdi dot hoiic mdi doanh nghiép lap mot

ho so)

01/QLDT-NVCM-TT

IV. PHONG QUAN LY

XAY DUNG, TAI NGUYEN, MOI TRUONG:

1. Van ban chung

Nguyén Vian
Tap van ban cua cip trén, | Pén khi | Trung;
cac so nganh vé linh vuc | vin ban | VS Thanh Hai;
01/XDTNMT-VBC quin 1y quy hoach, xay | hét hiéu | Huynh Cong An;
dung, tai nguyén, moi truong, | luc  thi | Phan Cong
PCCC hanh Truong
Nguyén Thi Ha
Nguyén Van
Trung;
02/XDTNMT-VBC Tap gify moi hop nam 2025 | Snam | V0 ThenhHAL ]
Truong
Nguyén Thi Ha
Nguyén Van
Tap van ban trao ddi, tham Trung;
03/XDTNMT-VBC gia gop ¥ vé HI}h vuc quan ly 10 nim Vo Thanh HéAi;
quy hoach xay dung, tai Phan Cong
nguyén, moi truong, PCCC Truong
Nguyén Thi Ha
Hb so vé cai cich hanh chinh, o
thu tuc hanh chinh vé linh V6 Th’anh Hai:
04/XDTNMT-VBC vuc quan 1y quy hoach xay | 20 nam Phan C()’ng
dung, tai nguyén, moi truong,
PCCC Truong
Nguyén Thi Ha
. A Nguyén Vian
Bao cag) guri cac co unan lién Trung:
05/XDTNMT-VBC quan ve quy hoach xay dung, | 4 o | NguyEn Thi Ha
tar nguyén, mo1 truong, ~
V6 Thanh Hai;
PCCC A
Phan Cong




Truong

HO so céc vin ban chi dao, f]);;l éjﬁ Nguyén  Vin
06/XDTNMT-VBC huéng dan cia UBND ftinh, | oo yie 1 TTUNG,
cac S¢, BO, ban nganh vé . | Nguyén Thi Ha
luc  thi
PCCC s
hanh
Tap van ban gop v, ph01 hop, Nguyén Van
07/XDTNMT-VBC trao d6i, tham gia y kién vé | 20 nam Trung;
PCCC Nguyen Thi Ha
’ bén  khi N
Tap ké hoach thuc hién linh van ban | Nguyén Van
08/XDTNMT-VBC vuc quy hoach xay dung, tai | hét hiu | Trung;
nguyén, moi truong, PCCC luc  thi | Nguyén Thi Ha
hanh
Tap ho so cac quyét dinh lién Dven k.,h ! x <
uan linh vuc quy hoach xay ven ban Nguyen Van
09/XDTNMT-VBC gu'n (i neuven. moi trudmn hét hiéu | Trung;
ns, tal neuyen, & | lyc  thi | Nguyén Thi Ha
PCCC hanh

2. Nhiém vu chuyén mén:

a)Ho so vé kiém tra vé mdi trueong tai KCN, KKT nim

2021(M0bi cong ty 1ap 01 ho so)

OLXDTNMT-NVCM- | H so kiém tra v& moi trwomg | , . . | ~euyen  Van
KT ciia Cone t 10 nam Trung;
gty .ooeenn.. Nguyén Thi Ha
02/XDTNMT-NVCM- | Hb so kidm tra vé& méi trwomg | - . | hguyen  Van
KT cua Cong t 10ndm | Trung
gty coennnn. Nguyén Thi Ha
b)Bao cao quan trac, giam sat moi trweong cua cac DN
0L/XDTNMT-NVCM- B%(.) cao quan tracz gliam Asat 0‘5 nam Nguyén Vian
BCGS méi  truong cua  cong |t khi| Trung
ty.oooennns nam 2025 bao cao | Nguyen Thi Ha
02/XDTNMT-NVCM- B%(? cao quan trac: glam Asat 0‘5 nam Nguyén Van
BCGS mo1  truong cua  coOng tLr ,khl Trung~
ty.oonenn. nam 2025 bao cao | Nguyen Thi Ha

¢) Ho so vé kiém tra khoang sin, gidi quyét tranh chap, khiéu nai vé khoang san (Mobi

cong ty 1ap 01 ho so')

A .2 A . - Nguyén Vian
0L/XDTNMT-NVCM-KS i‘r’l o g;ilm t“a Vneénljhzooa;f Xller;h Trung
8V Nguyén Thi Ha
oo | [N v
02/XDTNMT-NVCM-Ks| khieu 4 ve | Vi Trung
khoang san cua cong ty . vién Neuvan Thi Ha
ndm 2025 guyen 1l
d) Ho so vé tai nguyén nude (Moi cong ty 1ap 01 ho so) ~
0L/XDTNMT-NVCM- Horso klen? tra vé Eal nguyen | . Nguyén Vian
TNN nudc cua cong ty vidn Trung
........... nam 2025 Nguyén Thi Ha
HO so vé giai quyét tranh x <
02/XDTNMT-NVCM- | chép, khiéu nai, t cdo, phan | Vinh I;Iﬁj‘;yen Van
TNN anh vé tai nguyén nudc cua | vidn N ugén T Ha
congty.......... nam 2025 g1y i

e) Ho so vé phong chay chira chay (M®bi cong ty 1ap 01 ho so)




01/XDTNMT-NVCM- HAo so kiém tra vé PCCC cua | oo Nguyén Van
PCCC cong ty ..o nam | .x Trung

2025 Nguyen Thi Ha

HO6 so vé giai quyet tranh x <
02/XDTNMT-NVCM- chap, khleu nai, to céo, phan Vinh I_I\_Ilfglgjunyen Van
PCCC anh vé PCCC cuia cong ty ... | vinh g: S

nim 2025 Nguyén Thi Ha
f) Ho so' vé dat dai (Mdi cong ty 1ap 01 ho so)

A A A 4 R ~ Phan Cong
01/XDTNMT-NVCM- Tép h6 so don doc, huong | Vinh Truon
Pb dan v& dit dai nam 2025 vién 8
02/XDTNMT-NVCM- | H) so bao co vé dat dai nam | Vinh Phan Cong
bb 2024 vién Truong
03/XDTNMT-NVCM- HO so ve giao lai dat cua | Vinh Phan Cong
bb congty ....... nam 2025 vién Truong
04/XDTNMT-NVCM- HoO so cho thué dat cua céng | Vinh Phan Cong
bb Y oo niam 2025 vién Truong
05/XDTNMT-NVCM- HA’O s0 dauAgla quyeén su dl{ng Yth Phan cong
DD dat cta cong ty........... nam | vien Truong

2025

H6 so giai quyét tranh chép, | Vinh Phan Cong
06/XDTNMT-NVCM- khiéu nai ‘56 cao, }{ét’ luan | vién Truong
bb thanh tra, kiém tra vé dat dai

cuacongty ......... nam 2025
07/XDTNMT-NVCM- Ho S0 ve t}lu hoi, c’huyer} Yth Phan Cong
Db quyén, chuyén muc dich su | vién Truong

dung dat
g)Ho so vé quy hoach (Mdi cong ty lap 01 ho so)
0L/ XDTNMT-NVCM- Eﬁ SO dleu chinh quy hoach Vinh IA{u.ynh Cong
QH u kinh té ctra khau quoc té vidn An;

Bo Y nam 2025 V04 Thanh Hai
02/XDTNMT-NVCM- Ho so Adleu Chl.I}h quy hOé_\lCh Vinh Iju?lnh Cong
OH Khu cong nghi¢p Hoa Binh vidn An;

nam 2025 V0 Thanh Hai
03/XDTNMT-NVCM- Ho so fileu ch}IAlh quy hoach Vinh IA{u.ynh Cong
QH Khu cong nghiép Sao Mai vidn An;

nam 2025 V04 Thanh Hai
04/XDTNMT-NVCM- | 110 so diéu chinh quy hoach | o () - | Huynh — Cong
QH Khu cong nghi¢p DBdk To vidn An;

nam 2025 V04 Thanh Hai
05/XDTNMT-NVCM- Hp s0've kiém tra quy hoa_lvch Vinh Iju?lnh Cong
QH cua cong ty ........... nam | .x An;

2025 V6 Thanh Hai
06/XDTNMT-NVCM- | Hé so vé thinh Iip, mo rong | Vinh | oot ©one
QH KCN, KKT vién V6 Thanh Hai
07/ XDTNMT-NVCM- Ho SO Ve V1¢Cﬂphe duyét do Vinh Iju?lnh Cong
QH an quy hoach xay dung, quy vidn An;

hoach do6 thi Vo Thanh Hai
h)Théng béo giéi thi¢u dia diem (Mbi cong ty 1ap 01 ho so)
0L/XDTNMT-NVCM- | Hé so giéi thigu dia diém cia | C0 460 | Huynh - Cong
GTDD cong t nim 2025 khi o An;

ELY e thong V& Thanh Hai




bao thay
thé

i) Ho so vé tham dinh thiét ké, du toan xiy duwng, cap

nghiép 01 ho so)

gif'ly phép

xay dung ( Méi

doanh

HO so vé viéc thim dinh Béo
cao nghién ctru kha thi; Béao

01/XDTNMT-NVCM- | cdo kinh t - k§ thuat dau tu | Hwmh  Cong
XD xay dung thiét ké xay dung 20 ndm Ar~1, )
T Al V6 Thanh Hai
cua du an dau tu xay dung
cong trinh cong nghi¢p.
Ho so vé viéc quan ly viéc
thuc hién céq chuong trinh, Huvnh Con
02/XDTNMT-NVCM- | dy 4n phit trién cong nghiép, | Vinh An,yn g
XD xdy dung va phat trién c4c | vién ' -
khﬁ cﬁngg nglﬁép, khu ché V6 Thanh Hai
xudt, khu kinh té...
03/XDTNMT-NVCM- HO so ’Vé thAém dinh thiét k’é', Vinh IA{u.}‘/nh Cong
XD du toan xay dung Dy éan vidn An; ‘
e .cﬁa.‘. e ’ Vo6 Thanh Hai
04/XDTNMT-NVCM- Ho so vé cépA giay phép xvéy Vinh IA{uISInh Cong
XD dung cho cong ty ...ndm vidn An; .
2025 Vo6 Thanh Hai
05/XDTNMT-NVCM- | Hd so kiém tra vé xdy dung | Vinh Eﬁ,ynh Cong
XD cua Cong ty........ nam 2025 | vién V& Thanh Hai
-Cong
trinh
nhom A,
B (vinh
viéNn),'
A X en A ~ -Céng - A
H6 so vé viée phé duy@t ,du’ trinh Phan Van Chau;
06/XDTNMT-NVCM- an dau tu xay dung, thict ke , Huynh Cong
A \ . _s,|nhom C |
XD xdy dung va duy toan xay (50 An;
dung... . V4 Thanh Hai
nam);
-Cong
trinh
khac (10
nam)
V.BAN QUAN LY CUA KHAU QUOC TE BO'Y
1. Van ban chung
01/BQLCK-VBC ) Dén khi
Tap van ban cuia cap trén chi VB hét A Ngung
dao chung. hiéu luc
thi hanh
02/BQLCK-VBC Tap vin ban cta cép trén chi Vinh A Ngung
dao tryc tiép vién
03/BQLCK-VBC Tap van ban dén dé biét (moi | 5 nam A Ngung
hop, gi6i1 thi€u chir ky...)




04/BQLCK-VBC Tap van ban trao doi, tham 10 nam A Ngung
gia gop y

05/BQLCK-VBC Hb so bao cdo cac nganh 20 nam A Ngung
chuc nang: thang, 6 thang,
nam 2025

06/BQLCK-VBC HO so b4o céo cac nganh Vinh A Ngung
chitc nang nam 2025. vién

07/BQLCK-VBC HO6 so Hoi nghi danh gia cong | 10 nim A Ngung

tac phdi hop hai cira khau

2. Ho so to chitc can bd, thi dua khen thuéng, ky luat ( médi ca nhéan 1ap 01 ho so)

01/BQLCK-NVCM- H6 so dang ky dao tao can 20 nam To6 Cao Son
TCCB b0, vién chirc
02/BQLCK-NVCM- Hb so tuyén dung vién chirc 20 nim T6 Cao Son
TCCB 6qg/bé ......... nam 2025
03/BQLCK-NVCM- HO so thi dua khen thuon < A
chg ong/ba........nam 2025 ¢ t0ndm | To Cao Son
04/ BQLCK-NVCM- H6 so ky luat 70 nam T6 Cao Son
TCCB ong/ba........ nam 2025.
3.Nhiém vu, chuyén mén
a)Ho so Ké hoach tai chinh
01/ BQLCK-NVCM- Xay dung ké hoach, du toan Vinh Vi Thi Nhung
TCCB thu chi tai chinh nam 2025. vién
02/ BQLCK-NVCM- HO6 so chi K& toan 20 ni Vi Thi Nhung
nam
TCCB
03/ BQLCK-NVCM- HO so vé ché do luong, Vinh Vit Thi Nhung
TCCB BHXH, BHYT, BHTN. vién
04/ BQLCK-NVCM- H6 so quan 1y sir dung tai 20 nam Vi Thi Nhung
TCCB san.
b) Ho so phong chdy, chira chay 7
01/BQLCK-NVCM- Bao hicm chay, no. Vinh D3 Tén Phat
PCCC x
vién
02/BQLCK-NvVCM- | Phuong an phong chay ) i o
PCCC no. Yth Do Tan Phat
vien
¢) Ho so cong tac Vin thw, luu triv ’ ]
01/BQLCK-NVCM- Tap luu quyéet dinh quy ché, | Vinh x A .
Al L'? sO lcj:luyé'tciﬁzh, quy C(%lé’}./ vién D06 Tan Phat
02/BQLCK-NVCM- Tap lwu van ban di, sé van | Von h o
VTLT ban di. vién Do Tan Phat
(\)%E(T? LCK-NVEM- S6 dang ky van ban dén 20 nim D4 Téan Phat
04/BQLCK-NVCM- Béo cdo cong tac Van thu,
VTLT Iuu trit: 6 thang. 10 nim D Tan Phat
05/BQLCK-NVCM- Béao cao cong tac Van thu, Vinh X & ,
VTL'? luw trd ndim 2025 vién DO Tan Pht
d) Ho so cho thué tai sin tai nha lam viéc Tram KSLH.
01/BQLCK-NVCM-TTS | Hop dong cho thué tai san. Vinh T6 Cao Son

vién




02/BQLCK-NVCM-TTS | Ho so dau gia tai san. Vinh T6 Cao Son
vien
VI.CONG TY PAU TU PHAT TRIEN HA TANG
1. Vain ban chung
Tap van ban chung cta cip
trén chi dao chung vé con Theo )
01/Cty-VBC on S Cao CAUNG VO €08 | higu lye | Pham Thi Hong
tac dau tu phat trién ha tang DA
. . van ban
quan ly du éan
Tép van ban cua cép trén chi
02/Cty-VBC dao tryc tiep vé cong tac dau | Vinh | o s,
tu phat trién ha tang, quan ly | vién
du an
03/Cty-VBC Tap van ban dén de biet (gidy | o 2 | pham Thi Hong
moi, giay gioi thiéu ..)
04/Cty - VBC Tai liéu tham gia ¥ kién 0l nam | Pham Thi Hong
Cong van trao qdc;)i Vé‘ linh vuc .
05/Cty-VBC dau tu phat trién ha tang, 5 nam Pham Thi Hong
quan ly du an
2. To chirc , hanh chinh
a) H so nang lwong cho nguoi lao dong ( mdi ca nhan 01 hd so)
H6 so ning luong cua X ,
01/Cty-TCHC-NL ong/ba o nim | 20 ngm | -6, an Thdo
Nhi
2025
b) Ho so bé nhiém ( m&i ca nhan 1ap 01 ho so)
HO SO bo nhiém - Tran thj Phuong
01/Cty-TCHC-BN ong/ba......... nim 2025 20 nam | o
¢) Ho so ky ludt (mdi ca nhén lap 01 ho so)
01/Cty-TCHC-KL Ho6 So ky luat 20 nim Tran thi Phuong

ong/ba........ nam 2025

Thuy

d) Ho so nghi hwu ciia nguoi lao déng ( Mdi ca nhin lap 01 ho so)

Ho so nghi huu cua

Tran thi Phuong

01/Cty-TCHC-NH ong/ba.......ndm 2025 20mam |y
e) Ho so danh gia xép loai cudi nim
01/Cty-TCHC-XL Hv(k) N (jlénh gi‘ai. phan }oai cudi 20 nim Tr?m, thi Phuong
nam cua nguoi lao dong. Thuy
f) Vin thw lwu triv
Dén khi
Tap vin ban cia cap trén chi | vin ban
01/Cty-TCHC-VTLT dao chung v& cong tac van | hét hiéu | Pham Thi Hong
thu, luu trir Iuc  thi
hanh
Tép van ban cua cap trén chi Vinh .
02/Cty-TCHC-VTLT dao truc ti€p vé cong tac van vidn Pham Thi Hong
thu, luu triv
03/Cty-TCHC-VTLT | 14p van ban dén dé biet ve | |4 = | pham Thi Hong
cong tac van thu, luu trir
04/Cty-TCHC-VTLT | 1ap lwu Quyct dinh clia cong | Vinh | o s 30,
ty nam 2025 vién




05/Cty-TCHC-VTLT

Tap luu bao céo cua cua cong
ty nam 20245

Vinh
vién

Pham Thi Hé)ng

06/Cty-TCHC-VTLT

Tap luu Thong bao cua cong
ty nam 2025

Vinh
vién

Pham Thi Héng

07/Cty-TCHC-VTLT

Tap luu Cong van cua cong
ty nam 2025

Vinh
vién

Pham Thi Héng

08/Cty-TCHC-VTLT

Tap luu To trinh ctiia cong ty
nam 2025

Vinh
vién

Pham Thi Hé)ng

09/Cty-TCHC-VTLT

Tap luu Ké hoach cta cong ty
nam 2025

Vinh
vién

Pham Thi Hé)ng

10/Cty-TCHC-VTLT

Tap luu gidy moi cia cong ty
nam 2025

Vinh
vién

Pham Thi Héng

3. Qudn ly dw dn

01/Cty-QLDA

Ho so hoan thanh cong trinh:
Nao vét long hd cung cép
nude cho Nha may nude sach
Khu kinh té cira khau qudc té
Bo Y(Hb Lac Long Quén)

20 nam

Tran Duy Hung

02/Cty-QLDA

H(‘A; so Bao tri, stra chira hé
thong ha tang k¥ thuat KCN
Hoa Binh nam 2025

20 nam

Tran Duy Hung

03/Cty-QLDA

H6 so hoan thanh cong trinh
duong 1én cot mbc bién gisi
Viét Nam —Lao-Cam pu chia
giai doan 1

20 nam

Tran Duy Hung

4. Ky thuat— QLCT

HT

01/Cty-KTQLCSHT

H6 so dat hang cung cap dich
vu sy nghiép cong st dung
ngan siach Nha nudc nam
2025

20 nam

Ho Thé Hau

02/Cty-KTQLCSHT

Quy trinh bao tri hé thong
duong giao théng va cong
trinh ha tang ky thuat trén
Khu kinh té cira khau qubc té
BoY

20 nam

HO Thé Hau

03/Cty-KTQLCSHT

Phuong an giao khoan ndi bo
khéi luong cong tic vé sinh
moi truong, chdm séc hé
théng cdy xanh bon canh,
quan ly, duy tri thuong xuyén
hé thong ha tang k¥ thuat tai
khu kinh té cira khiu quéc té
BoY

20 nam

Ho Thé Hau

04/Cty-KTQLCSHT

Quy dinh muc hao phi vét tu,
nhién liéu va thoi han s
dung cong cu, dung cu phuc
vu cho hoat dong cua Cong ty
Pau tu phat trién ha ting Khu
kinh

20 nam

HO Thé Hau




5. Ké hoach - Tai chinh:

a) Ho so Ké hoach

Du toan thu, chi NSNN nam | Vinh Huynh Thi
01/Cty-KHTC-KH 20224 vidn Tuyét
5 i Du todn thu, chi hoat dong Vinh | Huynh Thi
02/Cty-KHTC -KH dich vu nim 2025 vidn Tuyét
Phuong an tu chu tai chinh | (. . .
03/Cty-KHTC - KH giai doan 2023-2025 cta | Vo | Huynh o Thi
A vién Tuyét
Ccong ty
Ho so hop dong cho thué lai | . . . )
04/Cty-KHTC - KH QSD dét gén voi sir dung ha Xler;h %‘;y:th Thi
tang k¥ thuat KCN Hoa Binh y
] ] HO0 so phép 1y vé cho thué dét | Vinh Huynh Thi
05/Cty-KHTC - KH tai KCN Hoa Binh vidn Tuyét
b) Ho so Ke todn
Chtng tir ké todn st dung
01/Cty-KHTC - KT tl"l_l’CAtlep, de,ghl‘ 80 1,<e toan | o . Phan Thanh
va 1ap béo c4o tai chinh Trang
Tai liéu ké toan lién quan
dén thanh 1y, nhuong ban
02/Cty-KHTC - KT tai san cb dinh; bao c4o két | 10 nim ?rr‘:r?g Thanh
qua kiém ké va danh gia tai
san.
Tai liéu ké toan vé bao cao
quyét toan dy é&n hoan 9 Phan Thanh
-KHTC - KT 1
03/Cty ¢ thanh thuoc nhém B, C 0 ndm Trang
(n€u co)
Chtng tir ké toan khong sur
dung truc tiép dé ghi so ké
todn va ldp bao cdo tai
chinh nhu phiéu thu, phiéu
. & P 9 Phan Thanh
04/Cty-KHTC - KT chi, phiéu nhap kho, phieu | 05nam | o a a
Z : rang
xuat kho khong luu trong
tap tai li€u kE toan cua bd
phén ké toan
H6 so kiém toan cua
Kiém toan Nha nudc, ho so Phan Thanh
05/Cty-KHTC - KT thanh tra, kiém tra, gidm | 10 ndm Trang
sat cua co quan nha nudc
c6 tham quyén (néu co)
S6 ké toan, bao céo tai
chinh, bdo cdo quyét toan
L . - Phan Thanh
06/Cty-KHTC - KT vén du tu, bao cao quyét | 10 nam Tr:ng a
todn thué
6. Nha mdy cip nwéc
01/Cty-NMCN Ho so hop dong cung ¢ | 1 s | Lé Thi Huong

nudc nam 2025




Céc chung tir nhép - xuat kho

02/Cty-NMCN Vit tr nam 2025 10 ndam | Lé Thi Huong
H6 So lap dit, sira chira dong < g
03/Cty-NMCN ho nude nam 2025 10 nam | Lé Thi Huong
C. TAI LIEU TO CHUC PANG, TO CHUC POAN THE
I. TO CHUC PANG
Dén khi
Tap van ban chi dao, huéng | van béan x
01/bDT-TCb dan cia t6 chirc Pang cip | hét hiéu Nguyén  Thanh
A (BA A o . | Dao
trén (ho so nguyén tac) luc  thi
hanh
01/PPT-TCH Tgp vluu, s0 dang ky van ban 20 nim Nguyeén  Thanh|
di nam 2025 Dao
02/DPT-TCD C}llIO’Pg trrlnh,vke hoach, bao Yth Nguyén  Thanh
cdo cong tic nam 2025 vién Dao
03/DPT-TCD HP sartlep7 nhan va ban giao 10 nim Nguyén  Thanh
cong tac Pang Dao
04/DPT-TCD H(3 so danh gia x&p loai Pang 20 nim Nguyén  Thanh
vién Dao
05/PDT-TCD Hb so Dang vién 70 nam I[\)Iggyen Thanh
06/DDT-TCD S6 DPang ky Dang vién 20 nim I[\)Iggyen Thanh
07/PDT-TCD 34 Dang phi 10 ndm I[\)Iggyen Thanh
08/DDT-TCD S ghi bién ban 20nam | NSV Thanh
09/PPT-TCD HQ SO I:I()l nghi dang vién 6 20 nAm Nguyén  Thanh
thang, nam Dao
10/DPT-TCP Ho, SO lfhen t%luong: ky luat to 20 nim Nguyén  Thanh
chue dang, dang vién Dao
I1. TAI LIEU TO CHUC CONG POAN
Tap van ban chi dao, hudng Dven k7h !
dan cua to chirc Cong doan van  ban
01/bbT-Cb oA . Lo, hét hiéu | Ta Thi An
cap trén gui chung dén cac co lwe  thi
quan (ho so nguyén tac) hanh
02/DPT-CP Hb so Dai hoi VINh | Ty Thi An
vién
Chuong trinh, ké hoach va Yinh
03/bbT-Cb b&o cdo cong tac nam 2025 , | Vien Ta Thi An
nhi¢m ky
04/DDT-CP Bao cao thang, quy, 6 thang |, = | 1, Thi An
ciia nam 2025
05/bbT-Cb Ho so to chirc thuc hién cac | Vinh Ta Thi An




cubc van dong 16n, thuc hién vién
nghi quyét cia to chuc Cong
doan nam 2025
H so vé t6 chue, nhér} su va Vinh
06/DBT-Cb cac hoat dong cua td6 chuc vidn Ta Thi An
Cong doan nam 2025
HO so hoi nghi can by, cong
07/bbT-Cb chure, vién chuce cia co quan | 20 ndm Ta Thi An
nam 2023
Tap luvu van ban di, s6 van . )
08/bbT-Cb ban di nim 2025 20nam | Ta Thi An
/ Cong van trao d6i vé cong tac . hi
I11. TAI LIEU TO CHUC POAN THANH NIEN
Dén khi
Tap van ban chi dao hudéng | van béan
01/bBT-BTN dan cua t6 chiac Poan cép | hét hiéu $1:u0ng Thanh
A~ hy AL . an
trén (ho so nguyén tac) luc  thi
hanh
Chuong trinh, ké hoach va | Vinh Truong Thanh
02/BDT-DTN bdo cdo cong tic nim 2025 vién Tan
bao cédo cong tac thang, quy, Truong Thanh
03/BDT-DTN 6 thang ctia nam 2025 < Tan
5 nam
HO so vé to chuc, nhan su 9 Truong Thanh
04/DDT-DTN ndm 2025 20 nam Tan
] Tap luu van ban di,S6 ding } Truong Thanh
05/DPT-DTN k¢ van bén di nim 2025 20mam | o
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